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Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:
all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
* any other smaller autharities that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority's internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemnance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

- the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

+ a bank reconciliation as at 31 March 2018

« an explanation of any significant year on year variances in the accounting statements

« your notification of the commencement date of the period for the exercise of public rights
= Annual Intermal Audit Report 2017/18

Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Report and
Certificate will be returned to the authaority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

* Section 1 — Annual Governance Statement 2017/18, page 4

= Section 2 - Accounting Statements 2017/18, page 5

« Section 3 — The External Auditor Report and Certificate 2017/18, page 6

+ Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that yc:-u also publlsh the Annual Internal Audit Report, page 3.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide® which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

* Make sure that the Annual Governance and Accountability Return Is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be returned and additional costs will be incurred.

* The autherity should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts.

* Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the external auditor.

* Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the autherity helds any short-term investments, note their
value on the bank reconciliation. The external auditer must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation

+ I the external auditor has to review unsolicited information. or receives an incomplete bank reconcifiation, or
variances are not fully explained, additional costs will be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018),

* Please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

+ The Responsible Financial Officer (RFO). on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a common
inspection period — during which the accounts and accounting records of all smaller authorities must be available
for public inspection — of the first ten working days of July.

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public nights and the name and address of the axternal auditor,

Completion checklist - ‘No’ answers mean you may not have met reguirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period

for the exercise of public rights, been provided for the external auditor? ]
Internal Audit Report | Have alhighlighted boxes have been completed by the intemal auditor and explanations provided? |
Section 1 For any staterment to which the response is 'no’, is an explanation provided?
Section 2 Has the authority’s approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?

Has an expianation of significant variations from last year to this year been provided?
The bank reconciliation as at 31 March 2018 is agreed to Box 8?

Has an explanaticn of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disciosures been made if the authority is a sole managing
trustee? NB: do not send trust accounting statements unless requested or instructed. ;
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Annual Internal Audit Report 2017/18

Basiow and Bubnell Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for.

v

C. This authority assessed the significant risks to achieving its objectives and reviewed the v
adequacy of arrangements o manage these.

v

v

D. The precept or rates requirement resulted from an adequate budgelary process; progress against
the budget was regulary monitored. and reserves were appropriate

E. Expected income was fully received, based on correct prices. properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was ; / .
approved and VAT appropriately accounted for |

G, Salaries to employees and allowances to members were paid in accordance with this authority's v
approvals, and PAYE and NI reguiremeants ware properly applied.

H. Asset and investments registers were complete and accurate and properly maintained. .f

I. Periodic and year-end bank account reconciliations were properly carried out. 7

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments of income and expenditure), agreed to the cash book, supported by an 7

adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded

K. (For lecal councils only)

Trust funds {including charitable) — The council met its responsibilities as a trustee,

For any cther risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if neaded).

Date(s) internal audit undertaken Name of person who carried out the internal audit
BMR R £ Brian Wood
Signature of person who
carried out the internal audit =S _e oo b e 10th May 2018

*If the response is 'no’ mummmmmmmumwﬂmawmh control identified
(add separate sheels if neaded).

*hbmﬂmwh ndmad mmmmﬂmmmmmdem this area and when i is
next planned, or, if coverage is nol required, the annual internal audit report must explain why not {add separate sheets if needed),
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

Baslow and Bubnell Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

. We have put in place arrangements for effective financial
management dunng the year, and for the preparation of
the accounting statements.

| prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to pravent and detect fraud
and corruption and reviewed its affectiveness,

made proper arrangements and sccepled responsibilily
for sefeguarding the public maney and resources in
fis charge.

3. We took all reasonable steps to assure curselves
thal thare are no matiers of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power fo do and has
complied with Proper Practices in doing 5o,

4. We provided proper opportunity during the year for
the exercise of electors’ nghts in accordance with the
requiremants of the Accounts and Audit Reguiations.

during the year gave all persons interested the appartunify to
nspect and ask questions aboul this authomly s acoounis

5. We carrled out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, inciuding the introduction of internal contrals andfor
extarnal ihsurance cover where required.

cansidered and documantad the financial and other risks it
faces and dealt with them propedy:

6. We maintained throughou! the year an adequate and
affective system of intarnal mudit of the accounting
records and control systems

arranged for a compatent parson, independant of the financlial
controls and procedures, 1o give ir objechive view on whether
internal controls meal the needs of this smatier authonty.

T. We took appropnate action on all matiers ramsed
In reports from intemal and axternal audit,

responded 1o matters brough! fo its aitention by intemal and
oxiernal audi

8. We considered whether any litigation, labilties or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

8. {For local eouncils only) Trust flunds including
charitable. In our capacity as the sole managing
trestee we discharged our accountability
responsibiliies for the fund({s)/assets, including
financial reporting and, if required, independant
axamination or awdit.

disciosed everything if should have aboul i1s business activity
during the year including events takirig place after the year
end if relevant.

has mat ail of s responsibdias wham 1 2 5 558
managing frushee of a local rust or frusts.

v

*Please provide explanations to the external audilor on a separate sheet for each ‘No’ response. Describe how the authority

will address the weaknesses identified.

This Annual Governance Statement is approved by this
authority and recorded as minute reference;

‘5‘05‘ \§ AGHOS
o B\ os\\g

Signed by the Chairman and Clark of the meeting where
approval is given;

Chairman /
Clark % dD .

Authority web address
www.baslowvillage.com

Other information required by the Transparency Crm:h;nm part of Annual Governance Statement)
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Section 2 — Accounting Statements 2017/18 for

Baslow and Bubnell Parish Council

Nil balances. All figures must

boxes blank
agree to undetlying financial records.

1. Balances brought ; Total balances and reserves at the beginning of the year

forward 59639 66579| as recorded in the financial records. Value must agree to
Box 7 of previous year,

2. (+) Precept or Rates and Total amount of precep! {or for IDBs rates and levies)
Levies 14574 147 19| received or receivable in the year. Exclude any granis

received,

3. (+) Total ather raceipis : Total income or receipls as recorded in the cashbook less

9089 57 78| the precept or ratesdevies received (line 2). Include any
grants recenved

4, (-) Staff costs Total expenditure or payments made fo and on behall of

5078 5210 all employeas. Include salares and wages, PAYE and NY
(employees and employers), pension contribulions and
: employment expenses.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 Q| made during the year on the authority’s borrowings (if any).

6. (-} All other payments Total expenditure or paymenis as recordad in the cash-

11645 11000| book fess staff costs (line 4) and loan intersst/capital
repayments (line 5).

7. (=) Balances carried Total bajgnces and neserves at the end of the year. Must
foreard 66579 70866 aqual (1+2+3) - (4+5+6).

8. Total value of cash and The sum of ail current and deposit bank accounis, cash
short term investments 66579 70BB6| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authonty owns — it is made
long term investments 23852 23852/ up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 0| trom third parties (including PWLB)

11. {For Local Councils Only) Disclosure note The Council acls as sole rustee for and is responsitie for
re Trust funds (including charitable) managing Trust funds or assels,

v N.B. The figures in the accounting staternents sbove do
not include any Trust fransactions

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accouniability Retumn prasent faidy the financial position
of this authority and its income and expenditure,

or properly present receipts and payments, as the case
may be.

Signed by Responsible Financial Officer

20\
lS\c::S\LF'

Date

Sig

| confirm that these Accounting Statements wera
approved by this authority on this date;

15 jos\if

and recorded as minute reference:

1S.0S (% AcHOG

ned by Chairman of the meeting where approval of the

Accounting Statements is given

e
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LOCAL COUNCIL NAME Baslow&Bubnell Parish Council

COUNTY Derbyshire

BEANK RECONCILIATION YEAR ENDED 31 MARCH 2018

£
A | Balance on the bank statement at 31 March 2018 (taken from bank 70,860
statement)
Outstanding items
B | Less unpresented cheques (to agree with attached list) 0
C | Plus uncleared payments into bank (to agree with attached list) 0
D Petty cash 0
Plus any petty cash balance held at 31 March 2018
| E | Balance in the cash book [council’s own records) at 31 March 2018 70,866
(Caleulated as A-B+C+D=EF and agrees with Box 8 on the Annual
Rerurn )

There is a high level of reserves as the Parish Council has just
entered into a lease to provide a new play area for the village -
the Baslow Woodland Area. Spend has started and will happen in
2018-2018.



Explanations of significant variances

We require explanations for significant variances (increases or decreases) of more
than 15% between 2017 and 2018 in boxes 2, 3, 4, 5, 6 and 9. Variances of less than
15% or less than £250 need not be explained.

Your explanations must be quantified, ic state how much of the variance is covered
by each specific explanation. Your explanations must ensure that the variances for
each box are explained and quantified to within 15%.

Guidance is available at paragraph 6 on the back of the 2018 Annual Return and in
the Practitioners” Guide — available on line at the NALC website.

You can set out your explanations of variances in any way you wish, but they should
be clear and complete and easy to follow.

Our suggested method of how to identify variances that require explanation, and
sugrgested layout for providing explanations are set out below.

Identifying which variances require explanation

Positive and negative variances must be explained

Explanation
required?
Variance W, Less than
Increase (+) or ; £2507 - NO
(Variance
decrease (-) divided by L('e)ss than
2017 figure 15% - NO
2017 2018 (2018 less 2017) multiplicd More than
Box on section 1 £ £ £ by 100) 15% - YES
Box 2
37 4 7T1C = o |
Ancual Precept 14,574 | 14719 145 1° NO
Doz . 9,089 5,778 3311 -36% YES
l'otal other receipis
iy 5078 | 5210 132 2.5% NO
Staff costs
Box 5
Loan interest/ 0 0 0 i NO
capital repayments
oy 11,645 | 11,000 645 5.5% NO
All other payments
L
e 23852 | 23,852 23,852 0 NO
F'otal fixed assets




Explanations of significant variances - continued

Suggested layout for explanations

One sheet to be prepared for each variance that requires explanation.

BOX NO 3 A

Figure in 2017 column 9,089
Figure in 2018 column 5778
Variance (2017 figure less 2018 figure) 3,311
Reasons (as many as are applicable) Amzunt

Reason | — Less grant income -5,00H)
Reason 2 — Increase in Bunal income 1.G68Y

Unexplained

Confirm unexplained amount is less than
15% of 2017 figure




Baslow and Bubnell Parish Council
Bank Rec. As at 10th April 2018

RBS RBS HSBLC Summary
Current Reserve Community
£ £ £ £
Cash Book :  Bal bifwd current AIC 1st Aprl 2017 500.00 35,748.02 30,331,20 66,579.22
plus : receipts 50,811.04 17.55 50,828.59
less : payments -16,210.13 -30,331.20 -46,541.33
unpresented items 0.00
transfered io reserve aflc -34,600.91 34,600.91 0.00
500.00 V0,366 48 0,00 70,866 .48 iXii]
Unpresented chgs 318.79 3878
Unpresented receipts 0.00
Balance 500.00 70,685.27 0.00 71,185.27
Bank : Current A/G - 0810418 500.00 500.00
Deposit AIC - DB/ID4/18 .00 70,685.27 0.00 7068527
0.00
Balance at bank 500.00 70,685.27 0.00 71,185.27
difference 000 0.00 0.00 000
Sagnad by Responsible Finance Officer Dt
Signed by Chainman Date
RESERVES RBS RBS HSBC
Current Reserve High Interest Total
£ £ £ £
Current Bank Balance as per cashbook and bank statements Start of Year 500.00 35,748.02 30,331.20 66,579.22 -4,606.05
o Mew Playarea ressnse 2533120
s Transher to HSBC 5.000.00
* hew Playarea reserse addibong fexibie 10,000.00
Repar exstng palyground equipment 1,000.00
Banches resenve (Accrued annusly / spend every 2 ys) 450,00
Crchard resenme 0.00
Grit bén reserve from 1314 7000
Mainfengnos in burial ground (inee removal) .00
Elacton year 1.500.00
Wehsite improvernien 1,000.00
General reserve 500.00 8,000.00
500.00 22,700.00 30,331.20 53,531.20 0.00
diffarancs ~13,0:48.02
total amount for play area
" 40,331.20

Accounts June 2013 31/05/2018 J Taylor



Menithly Budget Monosing

BASLOW AND BUBNELL PARISH COURCIL mrubﬂautbjﬂt.tu I Full Year Projecien
RECEFTS & PATMENTS ACCOUNT 2017 - 2010 T [E [ ]
Date [1cen Aped 2078 Al | | BudpetE Direnca | | Actiml Budpeti | | Difterence
o i T o e ; i = T nce
PAYMENTS | mdmanistrstion | 1 I
| caws iy Bz | | Seosm sarma| | tp0RDO B | smcaoo| | [T
| Clarids enperees AT | 340,00 T pane| | TR0 (B | s000| | 0o
| Praiars Mctsie chare 200 | T | | 3600 |B oo | 160
| Councitor's e (i & i - E18.1 person] ned | eTe] g0 | | 00 00 |0 £ g
Training 120.00 250.00 130.00 25000 |B 250.00 0.00
Audi fees 176.80 300.00 123.20 30000 |B 300,00 0.00
Room hire 276.00 350,00 74.00 35000 |B 350,00 0.00
Subscription DALC + PPP Forum 39279 125,00 (267.79) 12500 |B 125,00 0.00
Website maintenance 554.98 500,00 (54.98) 50000 |B 500,00 0.00
banos . 42582 | S0040 7438 5000 18 s000f | bog
| Statorery, Printrg aca Adwins 18641 | 100.00 neat| | 100.00 |8 100 0.c0
TA0570| | BAmD 83330 BATOOD B0 [
| Burial Greuna | |
[Manicrance 1000 | 000 e | W00 [
{Rahos inc. waker ELLN T el | 1saco | | 000
[ekno tomorce 000|000 wos0 | | e | o5
Grmss ot WE00 | | 142500 150.60 112500 0oo
i 117354 167300 W] | 167500 060
| Amanaty Area |
123852 132500 B5dB| | 132500 |8 | 13800 | [T
0oa | 1] 1 .00 B [T 0.00
123050 | | 182500 san| | 732500 | T35 00 [
| 140,00 | | 140000 | [T | 0,00 8 | 140,00 [ [
] | 18000 | | tand | oca| | | HODD | | 140000 | [
| Playgrownd and Weadland et I |
] 248 5 | R0 oea) | MRSDIE | M0s0] | nea
Salety Impoctnn 108,50 150,00 4150 15000 |8 1500 pog
Playground Maintenance 0.00 500.00 500.00 500.00 |B 500.00 0.00
Woodland Maintenance 22500 500,00 275.00 50000 B 500,00 0.00
Woodland Spraying 0.00 175.00 175.00 17500 |B 175.00 0.00
683.00 1,674.50 991.50 1,674.50 1,674.50 0.00
Misc
Vilage ciok rareenarce Weo || oo | moa| | oW B o] | a0
[ Banch - madsansncs 230150 | 100000 1.311.50) 1.00000 |8 10000 | | (1]
[k B 5725 oo || ameo||  weee| | ELECICH LT B 0.8
| G - bt ol Pt ood | [T i1 and B (i) [T
[Elecion Gons 000 | 000 oog || om0 B | ] T
| Para Pais TH50 | 330,00 s | 000 B o oo
Do Birss 0od | .00 050 80 (B 0283 0o
| Contigensy 000 | [T oca| | om0 8 oo | | [T=]
| 3ET00| | ewso0| | fasod| | | veeseo 1B [T
£137 Grants I
| BANT prants (e Vilage Hul dorertors) | 15000 B ] a0m] [T
| I |_1'75|7r:-ua 150000 (|
WORKING PARTIES [ | ATV Expend rem Reserves
[WP - Hew Playgound [ 4000000 B | 4n0o000] | [
[WP . Emergency Flanning | @00 B o] | o.cd
(WP - Brchard ! oo jp o) | oo
(WP - Comimunication | | B 0 |8 .08} 000
| TABLET | | Son0oin WeE | | 20,000,050 300000 [
Total Payments 15513.73 | | 56,618.50 | | 41,104.77 56,618.50 | | 56,618.50 0.00
VAT 696.40 0.00 (696.40) 000 0.00 0.00
Total Payments after VAT 16,210.13 | | 56,618.50 | | 40,408.37 56,618.50 | | 56,618.50 0.00
I Actusl [ Budget [ Diflerenca | | Actual Budget © Tieffarancr
T [ ToDaiz | | ToDuie £ | | Peojected | | Forvear ||k
RECEIPTS , . . |
[ep— 040155 | 1500 30,388 55 1500 |B 1500 oo
| Counc Ta Grand 004 | (1] ET 1 000 A oo | | a0
[ DOOC Relmbursamant B0 | Ba00 oea| | R0 (B waog| | oo
[DEE Fosknas Gem (Rt of vy Grant] 38500 | 3500 oed| | Wi00 |8 1 [
Bunal Ground 235500 | [ 238500 000 (B [T oo
[intese 18000 | 160,00 oco| | 000 |8 ieooo | | ang
| Denasons #0400 | 1) wann| | R0 T o] | [174]
[ E7504 | o mE| | 050 (8 oae| | ang
1 Roceipis before precapt | 36,108.50 | | 1.550.00] | 3456050 | | 155800 1,568.00 000
[ Prosipl | RN I | poo| || wmienala | Tese| | ana|
TOTAL RECEIFTS Including PRECEPT [Soazess || 16278.00] | 4Es0%8| | | 1627800 | | 1627800 0.00 |
PROFIT / (LOSS) for year to 3151 March 2018 34,618.46] | 40,340.50 | 74,956.96 -40,340.50] | -40,340.50 0.00
Cumulati_ve _Banl_( _B_alam:es as at 1st A_pril 2017 Il 1 [ 6(5‘5_79,_22_ 1 !
FOrecast sursus in year ] 1 1 1 L 3050 11 1
|Forecast Cumulative Bank Balonces a8 o1 31t March 2008 | 1 [ | wmaamye| 1 I

Accounts 2017-2018 31/05/2018 : 12:09
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BASLOW AND BUBNELL PARISH COUNCIL

Receipls

Toéals  T4.795.00 D00 AR38400 765 5000 38500 235500 78000 9300 GTEO4  SO82R56
RECEIPTS 2047 - 2018 Bucont 14.719.00 000 000 1800 SS900 38500 000 18000 000 0o 1E2TH00
Date [ e from Pavmert | Ceaned Precept | Grawn | Cumeni | Depost DOC,  OGC|  Bunal| Websee Donmtons|  VAT|
[y Aoosunt Acoourd | ReEmburse  Foolpath G’m. h::n‘mi Grarns| |
— Inbprpst | Wninogst | =
ZOAR0TT |WAT BACS 2AANT Br504
20/04/2017 | Mandale Memorial Cheque 19/05/2017 35.00
25/04/2017 | Granart Memorial Cheque 19/05/2017 110.00
02/05/2017 | Tryumph BACS 03/05/2017 20.00
24/042017 |DDDC BACS 28404/2017|  14,719.00
D4OS2017 | Baskow Hal BACS o407 40.00
2042017 |RBS RES ST 028 |
002017 | Bastow Polery Choque | OiM&2017 20,00
JOSNT | RES RBS ST 046 |
HOGEMT | Meltams Cheque ZIVEZONT 00,00/
HOTZ0T | Metmmns Chequa 17T 3500/
MOSZNT | RES RBS 306017 040
ZT0E0NT | Huleys BACS TPREINT 2000,
ZNVORZAT | D Ugion BACS 29062017 2000
MOTRNT | Reowleys BACS DTN 40,00,
IOTR0IT |RES RES INATENT 041
15/08/2017 | From MSEC BACS 15082017 30,3310
07/09/2017 | Thomas Greatorex Cheque 08/09/2017 110.00
07/09/2017  |Hopkinson Memorial Cheque 08/09/2017 45.00
31/08/2017 |RBS BACS 214082017 Q.48
OTA020T | RW Panchel - 2 Chags o117 110.00]
ZWRENIT | RES RES N7 061
L1027 | Metanms gt G 50000
10102017 | P Hannah BACS 2412017 4B4.00
302017 |RES RES IHOHNT s
ZRAD0HT | Memamns Chegue 14N 2017 500,00
MA22017 |RES RES D4 BT 5280 |
W07 | RES RBS VT -
12M22m7T  |DODC BACS 14 EHIT 99500
U8 | Hatiersiey Cheque O3NS 200,00,
(2012008 |Parcivals Chagua 1TONE018 110.00|
NPT | RBS RES ZHHFNT 285
29/01/2018  |DCC BACS 31/01/2018 385.00
31/01/2018 |RBS RBS 31/01/2018 327
W28 jPHemah BACS 13020014 45000
BOPME |RES RBS ZANZE01E 275
ZICATME | Mettarns BACS 29032018 100.001 1
FNIAOME |RES |mEs 29032018 23 ; | 8
1755 o000 SO0 ZAS500)  1E000  03400]  B7S04 snesasol
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BASLOW Afg.;ﬁ:g;lft.l. PARISH Code of Conduct

Clerk: Sarah Porter
Phone: 01629 732365

o i e et June 2012
Web: www.baslowvillage.com

As a member or co-opted member of Baslow and Bubnell Parish Council, | have a
responsibility to represent the community and work constructively with our staff and
partner organisations to secure better social, economic and environmental outcomes for
all.

In accordance with the Localism Act provisions, when acting in this capacity i.e.

At formal meetings of the Council, its Committees and Sub-Committees
When acting as a representative of the authority

In discharging functions as a Ward Member

At briefing meetings with officers and at site visits

When corresponding with the authority, other than in a private capacity

| am committed to behaving in a manner that is consistent with the following principles to
achieve best value for our residents and maintain public confidence in this authority.

SELFLESSNESS: Holders of public office should act solely in terms of the public interest.
They should not do so in order to gain financial or other material benefits for themselves,
their family, or their friends.

INTEGRITY: Holders of public office should not place themselves under any financial or
other obligation to outside individuals or organisations that might seek to influence them in
the performance of their official duties.

OBJECTIVITY: In carrying out public business, including making public appointments,
awarding contracts, or recommending individuals for rewards and benefits, holders of
public office should make choices on merit.

ACCOUNTABILITY: Holders of public office are accountable for their decisions and
actions to the public and must submit themselves to whatever scrutiny is appropriate to
their office.

OPENNESS: Holders of public office should be as open as possible about all the
decisions and actions that they take. They should give reasons for their decisions and
restrict information only when the wider public interest clearly demands.

HONESTY: Holders of public office have a duty to declare any private interests relating to
their public duties and to take steps to resolve any conflicts arising in a way that protects
the public interest.

BULLYING AND HARASSMENT: Holders of public office must treat others with respect
and must not pursue a course of conduct which amounts to bullying or harassment of
another.



LEADERSHIP: Holders of public office should promote and support these principles by
leadership and example.

The Act provides for registration and disclosure of interests and in Baslow and Bubnell
Parish Council, this will be done as follows:

1.

DISCLOSABLE PECUNIARY INTERESTS

[ will -

¢  Comply with the statutory requirements to register, disclose and withdraw from
participating in respect of any matter in which | have a Disclosable Pecuniary
Interest as defined in Appendix A.

« Keep my register of interests up to date and notify the Monitoring Officer in
writing within 28 days of becoming aware of any change in respect of my
interests.

e« Make verbal declaration of the existence and nature of any Disclosable
Pecuniary Interest at any meeting at which | am present at which an item of
business which affects or relates to the subject matter of that interests is under
consideration, at or before the consideration of the item of business or as soon
as the interest becomes apparent.

SENSITIVE INFORMATION

Where | consider that the information relating to any of my interests in 1 above is
sensitive information, and the District Council’s Monitoring Officer/Parish Council
Clerk agrees, | need not include that information when registering that interest, or, as
the case may be, a change to that interest under section 1. In this Code “sensitive
information™ means information whose availability for inspection by the public creates
or is likely to create, a serious risk that | or a person who lives with me may be
subjected to violence or intimidation.

OTHER INTERESTS

In addition to the statutory requirements, | will make verbal declaration of the
existence and nature of any other non disclosable pecuniary interest or non
pecuniary interest at any meeting at which | am present at which an item of business
is under consideration, at or before the consideration of the item, or as soon as the
interest becomes apparent where —

. The matter may be particularly regarded as affecting the well-being or financial
standing of me, a friend or a member of my family

o It relates to, or is likely to affect, any of the interests listed in Appendix A to this
Code, but in respect of my family or friends.

As a Member of Baslow and Bubnell Parish Council, my conduct will in particular address
the statutory principles of the Code of Conduct by:

+ Championing the needs of residents — the whole community and in a special way
my constituents, including those who did not vote for me - and putting their
interests first.

2



Dealing with representations or enqguiries from residents, members of our
communities and visitors fairly, appropriately and impartially.

Not allowing other pressures, including the financial interests of myself or others
connected to me, to deter me from pursuing constituents' casework, the interests
of the Parish Council or the good governance of the authority in a proper manner.

Exercising independent judgement and not compromising my position by placing
myself under obligations to outside individuals or organisations who might seek to
influence the way | perform my duties as a member/co-opted member of this
authority.

Listening to the interests of all parties, including relevant advice from statutory
and other professional officers, taking all relevant information into consideration,
remaining objective and making decisions on merit.

Being accountable for my decisions and co-operating when scrutinised internally
and externally, including by local residents.

Contributing to making this authority’s decision-making processes as open and
transparent as possible to enable residents to understand the reasoning behind
those decisions and to be informed when holding me and other members to
account but restricting access to information when the wider public interest or the
law requires it.

Respecting the confidentiality of information which | receive as a member in
accordance with the District Council's Member/Employee Protocol.

Behaving in accordance with all our legal obligations, with particular regard to the:

o Data Protection Act 1998
o  Freedom of Information Act 2000
o  Bribery Act 2010

o Equality Act 2010

Having regard to the principles of the authority’s policies, protocols and
procedures, including on the use of the Authority's resources.

Valuing my colleagues and staff and engaging with them in an appropriate
manner and one that underpins the mutual respect between us that is essential to
good local government.

Always treating people with respect, including the organisations and public |
engage with and those | work alongside.

Providing leadership through behaving in accordance with these principles when
championing the interests of the community with other organisations as well as
within this authority.



APPENDIX A

DISCLOSABLE PECUNIARY INTERESTS

In accordance with Section 30(3) of the Act a pecuniary interest is a "disclosable pecuniary
interest” in relation to a Member, if it is of a description specified below and either

e is an interest of the Member, or

e s an interest of

« the members spouse or civil partner

e a person with whom the member is living as husband and wife, or

e a person with whom the Member is living as if they were civil partners, and the
Member is aware that the other person has the interest.

Subject

Prescribed description

Employment, office,
profession or vacation

trade,

Any employment, office, trade, profession or vocation
carried on for profit or gain

Sponsorship

Any payment or provision of any other financial benefit
(other than from the relevant authority) made or
provided within the relevant period in respect of any
expenses incurred by the member in carrying out duties
as a member, or towards the election expenses of the
member. This includes any payment or financial benefit
from a trade union within the meaning of the Trade
Union and Labour Relations (Consolidation) Act
1992(a).

Contracts

Any contract which is made between the relevant
person (or a body in which the relevant person has a
beneficial interest) and the relevant authority —

(a) under which goods or services are to be provided or
works are to be executed; and

(b) which has not been fully discharged.

Land

Any beneficial interest in land which is within the area of
the relevant authority.

Licenses

Any licence (alone or jointly with others) to occupy land
in the area of the relevant authority for a month or
longer

Corporate tenancies

Any tenancy where (to the Member’s knowledge) —
(a) the landlord is the relevant authority; and

(b) the tenant is a body in which the relevant person has
a beneficial interest




